[Tpunoxenue 4
K Y4eTHOH ITOJIUTHKE

INOJOXEHHUE
0 BbIJ1a4e MO0/ OTYET JeHEKHBIX CPEJCTB M IeHEKHBIX JOKYMEHTOB,
0 COCTABJIEHUH M MPeEJACTABJIEHHH OTYETOB MOA0TYETHHIMHU JTHIAMHU

1. O0Me noJ1oKeHus

1.1. Hacrosmee moNOXKEHUE O BBIJAYE IO OTYET JCHEKHBIX CPEICTB H
JEHEKHBIX TOKYMEHTOB, O COCTABJICHUH W TPEACTABICHUH OTYETOB MOJAOTYCTHBIMH
munamu  (manee — IlomoskeHme) yCTaHAaBIMBACT CAWHBIA TOPSIOK PacyeToB C
MOJOTYETHBIMU JIMIIAMU M BBIAYW TOJ OTYET JEHEKHBIX CPEACTB U JOKYMEHTOB,
COCTABJICHMSI, TIPEJICTABIICHUS, TIPOBEPKH U YTBEPXKICHHS OTYETOB 00 HX
UCITIOJIb30BAHUHU.

1.2. OCHOBHBIMU HOPMATUBHBIMH TPABOBBIMU AKTaMH, UCIIOJIb30BAHHBIMU TIPU
paspabotke HacTosiero [lonoxxenus, siBIsIOTCA:

- ykazanue banka Poccun ot 11.03.2014 Ne 3210-V «O nopsiake BeeHUS
KAaCCOBBIX ONEpalil IOPUIUYECKUMU JIMIIAMH U YIPOIICHHOM TOPSAJIKE BEICHUS
KaCCOBBIX ONEPAINi HWHIANBHIYATbHBIMH TTPEANPUHUMATEIIIMA U CYOBEKTAMU MaJIOTO
MPEANPUHAMATEITLCTBAY;

- WHCTPYKITUS TI0 TIpUMEHEHUI0 EAMHOro miaHa c4eToB OyXTajlTEepCKOTO
ydeTa JJIsi OpraHOB TOCYIapCTBEHHON BIAcTH (TOCYAapCTBEHHBIX OPTaHOB), OPTAaHOB
MECTHOTO  CaMOYIIPaBJICHUS,  OpPraHOB  YIPaBICHUS  TOCYAapCTBECHHBIMH
BHEOIODKETHRIMHU (DOHIAMH, TOCYJAapCTBEHHBIX aKaJeMHUW HAyK, TOCYIapCTBEHHBIX
(MyHUILIMITAJIBHBIX) YUPEXKICHHUM, YyTBEpKJIeHHas TnpukazoM Munduna Poccun
ot 01.12.2010 Ne 157m;

- npukaz  MunucrtepctBa  ¢uHaHcoB  Poccuiickoit — Depepanmu
ot 30.03.2015 Ne 521 «O06 ytBepxkaeHun GopM NEPBUUYHBIX YUETHBIX TOKYMEHTOB U
PETUCTPOB OYXTaJITEPCKOTO yueTa, NPHUMEHSEMBbIX OpraHaMu TOCYJapCTBEHHOM
BIAcCTU (TOCYIapCTBEHHBIMH OpTraHaMH), OpraHaMHd MECTHOTO CaMOYIPABJICHHS,
opraHamMu  YIpaBJIEHUS  TOCYJAApCTBEHHHIMU  BHEOIODKETHBIMH  (POHIIAMH,
rOCyAapCTBCHHBIMH (MYHHUIIUITAIbHBIMU ) YUPEXKICHUAMHU, U MEeTOAMYECKUX YKa3aHUHA
M0 MX IPUMEHEHUIOY;

- nucbMo MmuHpunaa Poccum ot 10.09.2013 Ne 02-03-10/37209 «O
MIPaBOMEPHOCTH TIEPEUYUCIICHHS JACHEKHBIX CPEJICTB, BBIIABACMBIX I10J] OTYET, Ha
OAHKOBCKHE cUeTa COTPYAHUKOB OpraHM3aIlMii B IEIAX OCYIICCTBICHHS HMH C
WCITOJIb30BaHUEM OAHKOBCKHMX KapT OILJIaThl PACXOJ0B, CBSI3aHHBIX C JICATCILHOCTHIO
OpraHu3alud, a  TakKe  KOMIICHCAIIMK  COTPYJHUKAM  JIOKYMEHTaJIbHO
MOATBEPKICHHBIX PACXO0BY.
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2. lTopsiok BBIIAYH J€HEKHBIX CPEACTB MO OTYET

2.1. JleHexHble cpeACTBa BBIIAIOTCS TOJ OTYET HA PACXOJIbl, CBSI3aHHBIE C
NPUOOPETEHUEM TOBApOB XO3SMCTBEHHOTO M CTPOUTEIBHOTO HA3HAYEHUs, a TaKXKe
KOMAaHJMUPOBOYHBIE PACXO/IBI.

2.2. Bplgaya moJ OTYET JACHEXKHBIX CPEICTB HA PACXOJbl, CBSI3aHHBIE C
NpUOOPETEHUEM TOBApOB  XO3MMCTBEHHOIO M  CTPOUTEIHLHOIO  Ha3HAYCHHS,
MPOU3BOJIUTCS COTPYAHUKAM, MPUBEICHHBIM B IEpPEUYHE JOJKHOCTEH paOOTHUKOB,
MMEIOIIMX MPaBO MOJy4aTh JICHEXKHBbIE CPEACTBAa MOJ OTYET Ha XOSWCTBEHHBIC
pacxopl. (prIokeHre 3 K YYSTHOH IMOJTMTHKE).

2.3. ABaHCHI HA KOMaHIMPOBOYHBIE PACXObI BBIIAIOTCS MO OTUYET BCEM JIUIIAM,
paboTaonMM Ha OCHOBAHHMH TPYAOBBIX JOTOBOPOB, HAIPABJICHHBIM B CIIYKEOHYIO
KOMaHIUPOBKY B COOTBETCTBHH C MPUKA30M PYKOBOIUTENS Y UPEKICHUS.

2.4. Jlng monyyeHus JEHEXHBIX CPEICTB MOJ OT4eT pabOTHUK odopmisieT
MMCbMEHHOE 3asBJICHUE C YKa3aHHEM CyMMbI aBaHca, Ha3HA4Y€HMs aBaHCa, pacyera
(o0ocHOBaHMS) pa3Mepa aBaHca, CPOKA HA KOTOPHIHM BbIJIAETCS aBaHC.

2.5. Ha 3asBieHun paOOTHHKAa OTBETCTBEHHBIM COTPYJIHUKOM OYyXTalITepUU
JieJIaeTCsa OTMETKAa O HAJIMYMK Ha TEKYIYIO JaTy 3aJ0JDKEHHOCTH 32 PAOOTHUKOM IIO
paHee BBIJIaHHBIM €My aBaHcaMm. [Ipu HaaM4MuU 3aJ0KEHHOCTH YKa3bIBAIOTCS €€
CyMMa, JlaTa U HOMEpP JOKYMEHTa, KOTOPhIM O(opMIIeHa BbIJadya JEHEKHbBIX CPEJICTB
noja or4yeT. B ciyudae OTCYTCTBUS 3aJ0JKEHHOCTH 3a PaOOTHUKOM Ha 3asiBIICHUU
MPOCTABIISCTCS OTMETKAa «3aJ0KEHHOCTh OTCYTCTBYET», KOTOpasi yJIOCTOBEPSETCS
MOAMNUCHIO TJIABHOTO OyXranrepa.

2.6. PykoBonuTens B TeUEHUE ABYX pabOUYMX JHEHW paccMaTpUBAET 3asiBICHHUE
CTaBUT CBOIO MOAMHKCH U JIATY.

2.7. Bblgada JEHEXHBIX CPEICTB IOJ OTYET MPOU3BOJIUTCA TPHU YCIOBUU
MIOJIHOTO TOTAIICHUS 33]T0JDKEHHOCTH MOI0TYETHOTO JIWIIA TI0 paHee BBIJTAHHOMY €MY
aBaHCy.

2.8. Bplmaua [eHEXHBIX CPEACTB MOJ OTYET MPOU3BOJIUTCS IyTEM
nepevyunciieHus Ha 0aHKOBCKHUE cueTa paOOTHUKOB, OTKPBITHIC B PAMKAX «3apILIATHBIX)
MPOCKTOB, B YacTH OIUIAThl KOMAaHJAMPOBOYHBIX PACXOJOB M KOMIIEHCAIIMU
COTPYJIHUKAM JOKYMEHTAJIBHO MOJATBEPKICHHBIX PACXOI0B.

2.9. IlpenenbHas cyMMa BbIJJauu JIEHEKHBIX CPEACTB MOJI OTYET HA PACXO/Ibl,
CBSI3aHHBIC C MPUOOPETEHHEM TOBApOB, PabOT, yCIyr yCTaHABIMBAETCA B pa3Mepe
99 000 (0essanocmo dessimv moicsy) pyoci.

2.10. ABaHCBHI Ha pacxojbl, CBSI3aHHBIE CO CIY>KEOHBIMU KOMaHIMPOBKaMH,
BBIJIAIOTCS B TIPE/ieNiaX CyMM PacxXo0B, yCTaHOBIEHHBIX [lookeHneM o ciry>keOHbIX
KOMaHIUPOBKaX (MpUIokKeHHe 8 K yU4eTHOM TMOUTHKE).

2.11. MakcuMaJIbHBIN CPOK BBIAAYM JCHEKHBIX CPEJICTB IOJT OTYET HA PacXOIbl
0 MPUOOPETEHUIO TOBAPOB, paboT, yCiyr coctaBisieT 30 KaJeHIapHBIX THEH.

2.12. B cnyuae, ecnum pabOTHHUK TPOU3BENI OIUIATY pAaCcXOJ0B 3a CYET
COOCTBEHHBIX CPEJICTB, MPOU3BOAUTCS BO3MEILEHHE 3THX pacxonioB. Bo3melieHnue
pPacxoJI0B MPOU3BOJUTCS MO aBAHCOBOMY OTYETY 00 M3PacXOJOBAHHBIX CPEJCTBAX,
YTBEPKJIEHHOMY PYKOBOAUTENIEM, C MTPUIIOKEHUEM TOITBEPHKAAIOIINX TOKYMEHTOB.
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3. IlopsaaoK BbIIaYH J€HEKHBIX TOKYMEHTOB M0 OTYeT

3.1. JleHexHbIe TOKYMEHTHI BBLAAKOTCS MO OTYET paOOTHUKAM, PUBEICHHBIM
B MEpEYHE JIOJDKHOCTEH pab0OTHHKOB, WMEIOIIMX IPAaBO IMOJYy4YaTh II0J OTYET
JICHE)KHBIE TOKYMEHTHI (MIPUIIOKEHHE 3 K YUYETHON TOJTUTHKE).

3.2. Belgaya mojx OTY4ET JEHEKHBIX JTOKYMEHTOB MPOU3BOAUTCS U3 KAaCChI 110
pacXoqHOMY KacCOBOMY OpJepy C HaIMUChio «(OHAOBBIN» HAa OCHOBAHHH
MMCbMEHHOIO 3asIBJICHUS NOJIy4aTeIs.

3.3. B 3asgBneHnn 0 BbIIAYE MOJ OTYET ACHEKHBIX JOKYMEHTOB MOJy4aTEIEM
YKa3bIBaKOTCSI HANMEHOBAHNE, KOJIMYECTBO U HA3HAYCHHE JICHEKHBIX JOKYMEHTOB.

3.4. Otnenom OyXraiarepckoro ydera Ha 3asBJICHUM JIe€JaeTcs OTMETKa O
HaJIMYMH Ha TEKYILYIO 1aTy 3aI0J>KEHHOCTH 3a II0JIy4aTesIeM 110 PaHEE BBIAAHHBIM EMY
JEHEXHBbIM JNOKyMmMeHTaM. [Ipy Hanuumy 3aJ0JDKEHHOCTH YKa3bIBAKOTCS €€ CymMMa,
HOMEp M JaTa pacxXxOJHOIO KacCOBOIO Opjaepa, KOTOpPbIM OQoOpMIIeHa BblAaua
JNEHEXKHBIX JIOKYMEHTOB II0J OTYET, HAaUMEHOBAaHWE M KOJIMYECTBO JICHEKHBIX
JIOKYMEHTOB, 32 KOTOPbIEC HE OTUMTAJICS yYKa3aHHBIA paOOTHUK. B ciydyae orcyTrcTBUs
33JI0JDKEHHOCTH 332 paOOTHUKOM Ha 3asBJIE€HMU NPOCTABISAETCA  OTMETKa
«3a0JKEHHOCTh OTCYTCTBYET» C YKa3aHHUEM JIaThl U MOANUCH TJIABHOTO OyXranrepa.

3.5. PykoBonuTenp B TeueHHe ByX pabouux THEH paccMaTpuBaeT 3asBICHHE,
CTaBUT CBOIO MOAMMKCH U JIaTy.

3.6. Beimaua nmox OTYET ACHEKHBIX JOKYMEHTOB IPOU3BOJIUTCA IIPU YCIOBUU
MOJIHOTO TOTAaIEHUs 33J0JKEHHOCTH MOAOTYETHOrO JIMIA 10 PaHee BbIJAHHBIM €My
JEHEKHBIM IOKYMEHTaM.

4. HpeI[CTaB.]'IeHI’Ie OTYETHOCTH NOAOTYECTHBIMH JIMIIAMHU
00 H3pacxoa0BaHMHU JCHECKHBIX CPEACTB

4.1. O0 n3pacxoq0BaHUHU MOJYYEHHBIX CYMM MOAOTYETHOE JIULO MPEACTABIISET
B OTAeN] OyXrajaTepCcKoro y4yeTa aBaHCOBBIM OTYET C MPUIOKEHUEM JTOKYMEHTOB,
MOATBEPKIAIOIIMX POU3BEACHHBIE pacxonabl. JIOKYMEHTBI, MPUIOKEHHBIE K
aBaHCOBOMY OTYETY, HYMEPYIOTCSl MOJIOTYETHBIM JIMIIOM B TOPAJIKE WX 3alUCU B
OTYeTe.

4.2. ABaHCOBBIM OTHYET MO pacxoiam, CBS3aHHBIM C MPUOOPETEHUEM TOBAPOB,
paboT, ycayr, NpeacTaBiaseTCs MOJOTYETHBIM JIMLIOM B OTAEN OYXTaJTepCKOro yyera
HE MO3J[HEE TpeX pabouymnXx THEH cO JAHS UCTEUEHHUs CPOKa, HA KOTOPbIM OBbLIN BbIAAHbBI
JEHEXKHBIE CPEICTBA.

4.3. ABaHCOBBIM OTUET MO KOMAHAMPOBOYHBIM pacXoJaM MPEACTaBIACTCS
pabOTHUKOM B OTJIe] OyXTaJITepCKOro ydeTa He MO3IHee TPeX padounx THEH CO JTHS
€ro BO3BpAILEHUS U3 KOMaHIUPOBKH.

4.4. Otnenom OyXraiaTepcKoro yueTra mpoBepsIIOTCS MPaBUIBHOCTH OPOPMIICHHUS
MOJIy4EHHOTO OT IMOJOTYETHOIO JIMIA aBAHCOBOI'O OTYETAa, HAJIWYUE JOKYMEHTOB,
MOATBEPXKIAIONINX TMPOU3BEACHHBIE PACXOAbl, OOOCHOBAHHOCTh PACXO/JIOBAHUS
CPEIICTB.
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4.5. Bce mpunaraeMble K aBaHCOBOMY OTYETY JOKYMEHTHI JOJKHBI OBITh
opopMJIeHBI B COOTBETCTBUM C TpeOOBaHUSIMU 3aKoHOAaTelbcTBa Poccuiickoin
®denepanuu, ¢ 00sA3aTENbHBIM 3allOJHEHUEM BceX Tpad, PEeKBU3UTOB, HAIMYHUEM
neyateil, moanucei u T.4. [lepBuuHbIe yueTHbIE JOKYMEHTBI, COCTABJICHHbIC Ha MHBIX
A3BIKAX, JIOJDKHBI UMETh TIOCTPOYHBIN TIEPEBO Ha PYCCKUM SI3BIK.

4.6. IlpoBepeHHBI OTIEIOM OYXraaTEpPCKOro Yy4yeTa aBaHCOBBIA OTYET
yTBepkaaeTcs pykoBoauteneMm. [locne 3TOro yTBEpKIACHHBIM aBAaHCOBBIM OTYET
NPUHUMAETCS K yUETYy.

4.7. CymMa MpeBbIIIeHUs IPUHATHIX K yUETYy pacX0/10B MOJ0TYETHOTO JIHIIA HaJl
paHee BbIIAHHBIM aBaHCOM (CyMMa YTBEPKAEHHOTO MEPEepacxo/ia) NepeuncisieTcs Ha
OAaHKOBCKHMI cyeT MOJOTYETHOIO JIMLAa Ha CIEAYIOUMl pabouuil NeHb 3a JHEM
YTBEPKACHUSI PyKOBOJUTEIIEM aBaHCOBOTO OTYETA.

4.8. OcTaTOK HEHCIOIb30BAaHHOIO aBaHCA BHOCUTCS MOAOTYETHBIM JIMIIOM HA
JMILEBON CUET YUpEeXJCHUS HE MO3AHEE JABYX pabouMx JHEH, CIEeOyIOIUX 3a JHEM
YTBEPKACHUSI PyKOBOJUTEIIEM aBaHCOBOTO OTUYETA.

4.9. IlpoBepka aBaHCOBOIO OT4YETa OTAEIOM OYXTaJdTepCKOro ydera M
YTBEPKACHHUE €0 PYKOBOAMTEIEM OCYILECTBISIOTCSA B TEUEHUE MATU pabouux JHEH
CO JTHS NIPE/ICTABIICHHUS.

4.10. B ciydae ecnu B YCTAaHOBJIEHHBIM CPOK paOOTHUKOM HE MPEICTaBIEH
aBaHCOBBIII OTYET B OTAEN OyXrajaTepcKoro ydera WJIM HE BHECEH OCTaTOK
HEHUCIIOJIb30BAHHOTO aBaHCAa Ha JIMIEBOM CYET, PYKOBOAMUTENIb HMEET IPaBo
MPOU3BECTU ylEpKAaHUE CYMMbl 33JI0JDKEHHOCTHM IO BBIJAHHOMY aBaHCY U3
3apabOTHOM TIaThl PabOTHUKA C COONIIOICHHEM TpeOOBaHUM, YCTaHOBIIEHHBIX
cratbsiMu 137 u 138 TpynoBoro konekca Poccuiickoit denepanuu.

4.11. B cnyyae yBOJIbHEHMsSI Pa0OTHHKA, WMEIOIIECTO 3aJ0HDKEHHOCTh I10
MOJOTYETHBIM CYMMaM, NPHHUMAIOTCI HEOOXOMUMBIE MeEphl JJisi B3BICKAHMS
YKa3aHHBIX CyMM.

5. CocTaBiieHue, IpeacTABJIEHHE OTYETHOCTH
MOI0TYETHLIMU JIMIIAMH 00 M3PACX0I0BAHUM JI€HEKHBIX IOKYMEHTOB

5.1. O6 wu3pacxo/lOBaHUM JCHEXKHBIX JOKYMEHTOB IMOJOTYETHOE JIUIIO
COCTABJISIET W TMPEACTABISET B OYXTaJTEpUIO YUPEKACHHUS aBAHCOBBIA OTYET C
MPUJIOKEHUEM JOKYMEHTOB, MOATBEPKIAIOIINX WX UCIIOIb30BAHUE.

5.2. IokyMeHTOM, MOJTBEPKAAIOIIIM HCIIOIb30BaHUE KOHBEPTOB C MapKamMu
U MapoK, SIBJISIETCS peecTp OTIPaBIECHHOW KoppecnoHaeHIMH. B ciydae mnopuu
KOHBEPTOB UCIIOPUYCHHBIE KOHBEPTHI TAK)KE MPUJIATAIOTCS K aBAHCOBOMY OTUETY.

5.3. K aBaHCcOBOMY OTUETY Ha HUCMOJb30BaHKE TaloHOB HAa ['CM npunaratorcs
noATBepxAaromue 10kymeHTsl A3C.

5.4. Ilo mpoe3gHbM OumieramM Ha Mpoe3[ B TOPOJCKOM MAaCCaXUPCKOM
TPAaHCIOPTE B KAdyeCTBE MMOATBEPKIAIOIMIMX JOKYMEHTOB K aBaHCOBOMY OTYETY
MIPUKJIAIBIBAIOTCS UCIIOJIB30BAHHBIC MMPOE3THBIC OUIIETHI.
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5.5. K aBaHCOBOMYy OTYeTy Ha HCIOJIb30BaHUE MPOE3IHBIX OWJIETOB Ha
OTIIeJIbHBIE BHJIBI TpaHCHOpTa (BO3AYIIHBIN, »KEJIE3HOJAOPOKHBIM) B KauecTBe
MOATBEPKICHUS PUKJIAIbIBAIOTCS UCIIOJIb30BAaHHBIC aBUAIIMOHHBIE U
KEJIE3HOAOPOKHbBIE OUIIETHI.

5.6. ABaHCOBBII OTYET MPEACTaBISETCS MOJOTYETHBIM JIMIIOM B OTHEN
OyXraiaTepckoro ydera He MO3/Hee TpeX pabounx THEH co JAHS MCTEUEHHUs CPOKa, Ha
KOTOPBIN OBLIIN BBIJIAHBI ICHE)KHBIE TOKYMCHTHI.

5.7. Otgen OyXralaTepckoro ydera MpOBEpsieT MPaBHIBHOCTH OGOPMIICHHUS
MOJyYEHHOTO OT TMOJOTYETHOIO JIMIIA aBaHCOBOTO OTYETa, HAIUYUE JTOKYMEHTOB,
MIOJITBEPKJAIOIINX MCIIOJIb30BAHUE JICHEKHBIX TOKYMEHTOB.

5.8. [IpoBepeHHBIN aBaHCOBBIM OTUET YTBEPXKIAECTCS PYKOBOJUTENIEM, MOCIIE
Yero yTBEP>KJICHHBIN aBaHCOBBINA OTYET IPUHUMACTCA K YUETY.

5.9. TIlpoBepka aBaHCOBOTO OT4YeTa OYXTAITEPCKUM paOOTHUKOM U
YTBEPKACHHUE €0 PYKOBOAMTEIEM OCYILECTBISIOTCS B TEUEHUE MATU pabouyux JHEH
CO JTHSI TIPE/ICTABJICHUSI aBAHCOBOT'O OTYETA B OYXTaJITEPHIO.

5.10. Ocrarok HEUCIONB30BAHHBIX JCHEKHBIX JIOKYMEHTOB BHOCHUTCS
MOJIOTYETHBIM JIMIIOM B KacCy YUYpeKIEHHUS IO MPUXOJAHOMY KacCOBOMY OpIEpY €
HAAMUCHIO «(OHAOBBII» HE TO3JAHEE IHS, CIEAYIOMIErOo 3a THEM YTBEPKIACHUS
PYKOBOAMTENEM aBaHCOBOTO OTYETA.

5.11. B cnyuae HempeacTaBleHUs] MOAOTUYETHBIM JIMIIOM B YCTaHOBJICHHBIM
CPOK  aBaHCOBOTO OT4YeTa B  OyXTaaTepui0 WM  HEBHECEHHs  OCTaTKa
HEUCTIOJIb30BAHHBIX JICHE)KHBIX JOKYMEHTOB B KACCy YUPEIKICHUS YIPEKICHUE HMEET
IPaBO MPOU3BECTH YJEp>KaHWE CyMMBI 3a/I0JDKEHHOCTH MO BBIIAHHBIM JICHEKHBIM
JIOKyMEHTaM U3 3apab0THOM TIaThl pabOTHUKA ¢ COOJIOIEHUEM TPeOOBaHMI cTaTei
137 u 138 Tpynooro konekca Poccuiickoit deneparuu.

5.12. B cnyuae yBosbHEHHS PaOOTHWKA, HMMEIOIIETO 3aJI0JDKEHHOCTH 10
MOJIYYCHHBIM TI0JT OTYET JICHEKHBIM IOKYMEHTaM, MPUHUMAIOTCSI HEOOXOIMMBIE MEPHI
JUTSI B3BICKAHMS YKa3aHHBIX CYMM.
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